
CLEANING INSTRUCTIONS FOR HIRERS OF STAVERTON VILLAGE HALL 

SEPTEMBER 11TH 2020 

Cleaning equipment for hirers is provided by the Hall and kept on the bar in clearly marked 

containers. 

Each group must have a designated person who will oversee the cleaning and sign it off at the end 

of the hire time. 

Hirers must clean all surfaces before and after using the Hall. Used cloths must be put in pedal 

bins along with tissues used. 

Surfaces include any of the following that have been used: tables, bar area, kitchen surfaces, 

kitchen sinks, kitchen equipment, door handles, light switches, toilet flush handles, wash hand 

basins, waste bins, piano. All cleaning equipment must replaced in the bar area.  

Check when the Hall was last used by examining the cleaning checklists on the notice board in the 

lobby. If less than 72 hours have elapsed advise users not to touch upholstery on the chairs and 

use hand sanitiser if they do. 

Light switches and any electrical appliance must NOT be sprayed with disinfectant but wiped with 

a cloth covered in disinfectant. 

Used tissues must be put into the bins provided for the purpose. Empty the bins at the end of the 

session and reline with the liners provided. 

The designated person must close the fire escape door, the windows and doors, turn off the 

outside side lights then leave by the front door after signing the list and placing in the pocket in the 

lobby. 

GENERAL NOTES FOR HIRERS 

As of 14th September 2020 it is illegal to hold meetings of more than 6 people of any age 

unless the exemption criteria apply. 

There should be a limit of 4 people in the kitchen at any one time. It is advisable but not mandatory 

that face masks should be worn if food and drink is being prepared. Hand sanitiser should be used 

before preparing any food or drink. Over 70s should be discouraged from entering the kitchen. 

The dishwasher must not be used due to steam droplets possibly spreading the virus. 

Cutlery and crockery belonging to the hall must not be used. 

In the case of fire, social distancing and the one way rules become irrelevant as safety is of 

paramount importance. Also, access for disabled visitors may need to be considered. Hirers 

should have familiarised themselves with the fire evacuation procedures in the original hire 

agreement. 

Face masks must be worn when entering the hall unless an exemption applies. 
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